Co-Sponsorship for Conferences

RHA allocates funds to co-sponsor delegates going to housing conferences each year.  Below are the guidelines for requesting co-sponsorship funds.  The co-sponsorship form must be submitted to the President 4 weeks prior to the conference. However, sooner is always better. This should give the delegate the opportunity to acquire other funding in the event that RHA denies the co-sponsorship request.  
Once the President receives the form, an e-mail confirming the reception of the request will be sent to delegate. If the delegate has not received this e-mail by the Sunday following the co-sponsorship form submission, please send a follow-up e-mail to the President. 
Co-Sponsorship Guidelines

1. Delegate must live within Southern Illinois University Housing to be eligible.
a. The delegate must put on or help plan one of the events that they  learned at the conference within 4 weeks to receive funding from RHA.
b. This Co-Sponsorship is to cover the conference registration fee only.  It does not cover the conference t-shirt or any other expenses related to the conference.  If approved, the money will be directly paid to the conference.
2. A fund request is defined as a request for co-sponsorship for a single conference.

a. A fund request form must be submitted to the RHA President four weeks prior to the event. 

b. The fund request must be filled out in full and to the best of the delegate’s ability. 

3. The delegate is responsible for sending a follow-up e-mail if they have not received a confirmation 
e-mail by the Sunday after co-sponsorship form submission.

a. This confirmation e-mail will include further instruction about the remainder of the co-sponsorship process. The delegate should be aware of the following highlights:
i. The RHA Executive Board will vote to pass the fund request onto the General Assembly. The General Assembly will vote to approve the fund request.  

ii. The delegate will be expected to present their fund request at the RHA General Assembly meeting during which their fund request is being considered.  
iii. In the event that the delegate does not attend the conference, the Co-Sponsorship will be null and void. The delegate will be responsible for refunding RHA.   


Residence Housing Association Co-Sponsorship Form
This Co-Sponsorship form is for Conference Co-Sponsorship ONLY!
	Please provide the following information:
	

	Delegates Name
	     

	Contact Information (e-mail)
	     

	Conference Name
	     

	Total Cost of the Conference
	     

	Amount Requested
	     

	All Other Possible Sources of Funding
	     

	Please answer to the best of your ability :
	

	How will it benefit RHA to grant this co-sponsorship?
	     

	What are the delegate’s reasons for wishing to attend this conference?
	     

	What are the delegate’s current and past involvements in University Housing? (ex: RA, Desk Manager, etc.)
	     

	Will this be the first time the delegate has attended a conference? If not, please list previously attended conferences.
	     



Note to the advisor or supervisor:


RHA encourages you to be involved in the co-sponsorship request. Please also review the request before it is submitted to RHA. The delegate should inform you of co-sponsorship approval.





Please submit this form via e-mail to RHA president or RHA Office in Evergreen.











