Co-Sponsorship for Programs
RHA allocates funds each year to co-sponsor events that area councils, RAs, other organizations, or others plan and execute.  Below are the guidelines for requesting co-sponsorship funds.  The co-sponsorship form must be submitted to the RHA President 4 weeks prior to the event. However, sooner is always better. This should give the organization the opportunity to acquire other funding in the event that RHA denies the co-sponsorship request.  
Once the President receives the form, an e-mail confirming the reception of the request will be sent to the contact person. If the contact person has not received this e-mail by the Sunday following the co-sponsorship form submission, please send a follow-up e-mail to the President. 
Co-Sponsorship Guidelines
1. Programs must be open to all Southern Illinois University Edwardsville Housing students.

2. A fund request is defined as a request for co-sponsorship for a single event.

a. A fund request form must be submitted to the RHA President four weeks prior to the event. 

b. The fund request must be filled out in full.

c. For groups outside of housing RHA will Co-Sponsor up to 30% of the expected budget, for groups within housing RHA will Co-Sponsor up to 50% of the budget.

3. The contact person is responsible for sending a follow-up e-mail if they have not received a confirmation e-mail by the Sunday after co-sponsorship form submission. 
a. This confirmation e-mail will include further instruction about the remainder of the co-sponsorship process. The delegate should be aware of the following highlights:

i. The RHA Executive Board will vote to pass the fund request onto the General Assembly. The General Assembly will vote to approve the fund request.  

ii. At least one delegate from the organization will be expected to present the fund request at the RHA General Assembly meeting during which their fund request is being considered.  
RHA will also expect a delegate from the organization to present a follow-up report at a General Assembly meeting subsequent to the event’s occurrence.  

iii. Residence Housing Association Co-Sponsorship Form
If supplies need to be purchased for this event, please attach an extra paper detailing what needs to be bought.  Please pre-shop and have approximate numbers of how much items cost and how much then you will need.  
	Amount Requested in Co-Sponsorship
	     

	Event Name
	     

	Date(s) of Event
	Click here to enter a date.

	Contact Person’s Name
	     

	Contact Information (Phone & E-mail)
	     

	Committee, Group, or Council Name
	     

	Is the event open to all Housing Students?
	Choose an item.

	Detailed description of Event
	     

	Reason for Hosting Event
	     

	How do you plan on Advertising the event for housing students?
	     

	How will RHA be represented in the advertisement

 for the event  as well as at the event itself?
	     

	How will this event benefit housing students?
	     

	Expected number of event attendees 

(please provide past data if possible)
	     

	Date Approved by Area Council (if necessary)
	Click here to enter a date.


Please list funding your group is receiving from other sources:
	Type of Source
	Amount Received

	     
	     

	     
	     

	     
	     


Please list all of your expense and a brief explanation. Include which expenses you would like RHA to cover, if any.  Please note, that indicating specific expense is required.

	Item
	Description
	Amount
	Cover by RHA

	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 


	     
	     
	     
	 FORMCHECKBOX 



**If you need more space for expenses, attach a second Co-Sponsorship from with them on it.
	RHA Office use only

	Date Received:
	Votes:
	Yay:
	Nay:
	Abstain:







Information for advisor or supervisor:


As an advisor, it is important that you know when your area council, RAs, or anyone else is requesting money from RHA. RHA encourages you to be involved in the co-sponsorship request. Please also review the request before it is submitted to RHA. 








Please submit this from via e-mail.  You can also submit the form to the RHA Office in Evergreen.











